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Level V Requirements

	Level IV Requirement Identification
	Description
	Level V Requirement Identification

	PDM 1.1
	Ability to accept NASA unique text in generating position descriptions
	

	PDM 1.2
	Allow managers to generate classification related documentation based on the following combinations of target information: OPM title and grade/level, OPM series and grade/level, NASA Classification and grade/level
	

	PDM 1.3
	Provide on-line instructions for position description generation
	1.3.1   The system shall provide on-line instructions for the following options:

· Create And Edit A New Regular Position Description (PD)

· Create A Specialized Position 

· Create A Career Ladder Position 

· Build A Team Lead Position 

· Build A Supervisory-Level PD

· Create An Interdisciplinary Position 

· To Create A Research Position 

· To Save A Position File As Another Name Or To Save To Another

· User's Account 

· Edit An Existing Document 

· Access An Agency Position File 

· View A Position File Of An Associated User 

· To View, Edit Or Delete Saved Pd Files 

· To Submit A Document Package To Hr For Approval

1.3.2   The system shall provide documents that can be downloaded and printed for the user roles of the system

· Quick Reference Guide for Manager/Supervisors

· Quick Reference Guide for HR Specialist

· Quick Reference Guide for System Administrators



	
	
	

	PDM 2.1
	Classify positions according to OPM Classification Standards
	2.1.1 The system shall provide a list of all allowable OPM Functional Codes for selection and inclusion in the output Position Description Cover Sheet (NF692).

	PDM 2.2
	Provide capability to manually override system generated output
	

	PDM 2.3
	Provide capability to designate positions as Exempt or Non- Exempt
	2.3.1   The system shall provide a list of all allowable Fair Labor Standards Act (FLSA) designations for selection and inclusion in the output Position Description Cover Sheet (NF692).

	PDM 2.4
	Allow for identification of a position sensitivity level
	2.4.1 The system shall provide a list of all allowable Sensitivity Level designations for selection and inclusion in the output Position Description Cover Sheet (NF692).



	PDM 2.5
	Allow for designation of additional position information: Unique Position Number, Reason for PD, Name and Location of Employing NASA Activity, Duty Location, and Workflow approvals
	2.5.1 The system shall provide a Unique Position Number for inclusion in the output Position Description Cover Sheet (NF692).  

2.5.2 The system shall provide a list of all allowable Reason for Position Description designations for selection and inclusion in the output Position Description Cover Sheet (NF692).

2.5.3 The system shall provide a list of all allowable Name and Location of Employing NASA Activity designations for selection and inclusion in the output Position Description Cover Sheet (NF692).

2.5.4 The system shall allow entry of Duty Location designations for inclusion in the output Position Description Cover Sheet (NF692).



	PDM 2.6
	Decision support capability to assign pay plan per OPM Classification Standards
	2.6.1 The system shall provide a list of all allowable Pay Plan designations for selection and inclusion in the output Position Description Cover Sheet (NF692).



	PDM 2.7
	Allow users to identify (“flag”) those positions outside normal classification parameters
	2.7.1 The system will require a mandatory override justification that will be displayed on the Evaluation Statement that identifies what has been overridden.



	PDM 2.8
	The system shall determine a position’s full performance level based on the relevant classification standards, subject to change and approval of the system-authorized classifier.
	2.8.1 The system shall allow determination of position Full Performance Level (FPL) when creating Career Ladder Positions.  The system shall allow the creation of full packages for each grade level.

2.8.2 The system shall properly associate Major Duty Areas (MDA) with OPM Series, OPM Title, NASA Class Code (NCC), and NASA Title.



	
	
	

	PDM 3.1
	Generate documents to complete the recruitment process


	

	PDM 3.2
	Ability to create interview guides/customized survey questions to support interview process
	

	PDM 3.3
	Eliminate duplicate data entry by electronically extracting required performance criteria to generate individual performance appraisal plans
	

	
	
	

	PDM 4.1
	Maintain a searchable library of finalized position descriptions and supporting/related documentation: Evaluation Statements, Statements of Difference, Vacancy Announcements, Crediting Plans and Interview Guides
	4.1.2   The system shall allow the capability to retrieve required documents associated with each Position in the Agency Position Files, including:

· Position Description 

· Position Information 

· Pd Cover Sheet 

· Evaluation Statement 

· Performance Plan

	PDM 4.2
	Provide capability to retrieve pertinent information in response to classification appeals (Position Description, Evaluation Statements)
	

	PM 4.3
	Identify positions outside the normal classification parameters
	

	PDM 4.4
	Support full search of position requirements
	4.4.1 The system shall support the capability to search by Pay Plan.

4.4.2. The system shall support the capability to search by Grade.

4.4.2 The system shall support the capability to search by  NASA Class Code.

4.4.3 The system shall support the capability to search by OPM Series.

4.4.4 The system shall support the capability to search by Position Title.

4.4.5 The system shall support the capability to search by File Name.

4.4.6 The system shall support the capability to search by Organizational Code.

4.4.7 The system shall support the capability to search by Duty Location.



	PDM 4.5
	Provide management the ability to annotate the following information about a position’s unique requirements: mobilization responsibilities, drug testing requirements, position sensitivity, financial disclosure obligation, position-based skill and competency requirements
	4.5.1 The system shall allow the designation of mobility requirements.

4.5.2 The system shall allow the designation of Random Drug Testing Position (YES OR NO) and  Appointee Subject to Random Drug Testing (YES OR NO).
4.5.3 The system shall provide a list of all allowable Sensitivity Level designations for selection and inclusion in the output Position Description Cover Sheet (NF692).  This requirement is the same as PDM 2.1.6.

4.5.4 The system shall provide the capability to designate a position requiring Financial Statements and if so, whether Executive Personnel Financial Disclosure or Employment and Financial Interest.  



	PDM 4.6
	Provide the capability to search on the following unique requirements: mobilization responsibilities, drug testing requirements, position sensitivity, financial disclosure obligation, position-based skill and competency requirements.


	

	PDM 4.7
	Provide the capability to create, alter, re-describe, and abolish position descriptions
	4.7.1 The system shall provide the capability to create position descriptions.

4.7.2 The system shall provide the capability to alter positions descriptions.

4.7.3 The system shall provide the capability to re-describe positions descriptions.

4.7.4 The system shall provide the capability to abolish positions descriptions.



	PDM 4.8
	Provide the capability to enter a “Statement of Difference” to a position description
	

	PDM 4.9
	Document regulatory determinations that are derived from OPM Classification Standards, the Fair Labor Standards Act (FLSA), 5 CFR and 5 USC


	

	PDM 4.10
	Incorporate NASA’s Aero-Space Technologist (AST) classifications and data fields
	

	PDM 4.11
	Access position descriptions using NASA Class Codes
	

	
	
	

	PDM 5.1
	Notify users of incorrect or missing data upon system receipt
	

	
	
	

	PDM 6.1
	Provide the capability to allow users to customize output for reporting 
	

	
	
	

	PDM 7.1
	Comply with statutory and regulatory requirements when processing transactions and providing decision support capabilities for position management and classification activities


	

	PDM 7.2
	Support configurable user classes
	

	PDM 7.3
	Support the use of digital signatures
	

	PDM 7.4
	Provide capability to define internal operational procedures and agency requirements defined in NHB 3510.X, NASA Position Classification Handbook
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